U.S. MARINE CORPS
CIVILIAN HUMAN RESOURCES OFFICE
Camp Smedley D. Butler, Okinawa

http://www.mcipac.marines.mil/installations/MCBCampSDButler/CHRO/MLCIHAAnnouncements.aspx

Announcement No. 70-13 Date: 29 Oct 13

POSITION VACANCY ANNOUNCEMENT

Eligible employees who are interested in being considered for the following vacant position(s) should submit the required
documents listed below to the Japanese National Employment Unit, Civilian Human Resources Office (CHRO), located at bldg.
#495(2F), Camp Foster by the closing date. Incomplete applications will not be processed. Applications are subject to
screening prior to referrals and only individuals selected for interviews will be contacted. Applications will also be accepted by
fax (645-7115/comm. 098-970-7115) or by email (chro_jn_empl@usmc.mil). (Up to 10 pages). Submitted applications
will not be returned. For information call 645-3370.
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PWO #:110 | Position title: Stock Control Clerk, #204, BWT-1, Grade-3

MLC F/T Permanent ‘ Number of position(s): 1 | Location: Camp Kinser

Organization: MCB, Camp S. D. Butler, G-4 Div, Supply Br, Base Warehousing Office

Area of consideration SEAE & Closing date: (#ZH#IFR)
Okinawa Wide (MLC/IHAs employed in Okinawa) 7 Nov 13
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Summary of duties:

As the Marine Corps Liaison assist customers by providing instructions and guidance in submitting appropriate
documentation for turn-in of government property to the Defense Logistics Agency (DLA) Disposition Services
center; utilizing their Electronic Turn-in Document (ETID) system. Ensure that all Marine Corps Base supported
activities have Base Property Control Office (BPCO) generated documentation in order to turn-in or be issued
government personal (garrison) property. Assist with determining that all Marine Corps units have appropriate
documentation to request and be issued any accountable government property. Perform clerical and manual
work in a warehouse or storage area. Physically receives incoming items and verifying content against shipping
document for accuracy as to the stock number, nomenclature, quantity, unit of issue and the condition of the
material. Operates various types of forklift trucks/material handling equipment (MHE) and vehicles to move, load
or unload, transfer, transport, and stack or unstack, palletized goods, boxes, and crates of merchandise,
materials and heavy supplies from one location to another location. Receipt of issuance orders, removes items
from storage location and forwards shipping unit. Verifies content against issuance orders for accuracy as to the
stock number, nomenclature, quantity, unit of issue and the condition of the material.

Work hours: 0630-1530

Qualification Requirements &#5f4
1. Should have English language skills as job require both reading, writing and talking with US personnel.
2. Should have basic computer skills, such as Microsoft Word/Excel/Outlook and Internet Explorer.
3. Must have driver’s license (Automatic/Manual) and forklift license.
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