Applicant Begins
Process. BRC, BPA,

Required Docs, to
Sponsor.

!

Sponsor prepares
Request for Base
Activity Pass
(RBAP) Form.

%

Sponsor submits RBAP
Form to Approving
Organization (AO).

AO receives and
reviews all documents.

AO Approves, Restricts
or Denies Request for
Access.

l—\l/

AO contacts sponsor to

pick up request package

and briefs any changes
to LOR.

ROJ/TCN Base Pass Application Process Flow Chart

If the AO has Issuing
Authority, then the
——>| pass will be issued by
the AO.

Sponsor delivers all
documents to IA.

IA official reviews
request packet.

If the are discrepancies or
missing documents, Sponsor
will be contacted to provide

proper information.

IA official approves
request for pass
processing.

—> comes to Issuing

IA contacts sponsor
to notify applicant
pass is ready for final
processing.

If the are discrepancies or
missing documents, Sponsor

will be contacted to provide
proper information.

Applicant or Sponsor

Office for pass issue.

IA issues pass and
files paperwork.

KEY

BPA — Base Pass Application

RBAC — Request for Base Activity Pass Form
BRC — Background Records Check

AO - Approving Office

1A — Issuing Agency

NOTE
(1) Some documents may not be required based
on individuals residency status.
(2) Sponsor may have to facilitate applicant
access for BRC.
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Base Pass Participant Relationship

Applicant

]

Sponsor

l

Approving Office
Camps, Pass Office, FE, ROICC, Contracting Office, AAFES, MCCS

Issuing Agency
Camps, Pass Office
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