Requestor’s Letterhead

                             
                            








        Date
From: Requestors Name/Organization/Unit
To:   Provost Marshal, Military Police Department,


 Marine Corps Base, Camp Smedley D. Butler

      (Attn: Pass Office)

Subj: Request BASE ACCESS FOR... 

Encl:  (1) Copy of Passport

  (2) Copy of Resident Alien Card (if applicable)
Ref:
  (a) USFJI 31-204

  (b) MCBJO 5512.3A

1.  Request unescorted base access for the following individual(s) in support of ... (Give a brief justification for base access)
2.  The following information is provided as required by reference (a) and (b):

     Applicant’s name.  


Contract number(s).  (If applicable)


Contract completion date.  (If applicable)


Summary of job or job title requiring access.


Inclusive times access is required.


Specific dates and days of the week access is required.
Installation(s) where access is required.


Applicant’s descriptive information: (height, weight,
     eye color, date of birth and gender) in English.

Applicant's permanent and present address in English.

Applicant’s address in Japan. (Can be hotel)

Applicant's job title and home telephone number.

Applicant’s country of citizenship.


Applicant’s relationship to the sponsor.


If the applicant is driving, include make, year, 
     color, license plate number and date.  

3.  For further information contact (Requestor’s information).






//Signature//

