I MLA/ IHA P05|t|on Vacancy Announcement ]

U% Civilian Human Resources Office H
| Marine Corps Installations Pacific — MCB Camp Butler ||
W U.S. Marine Corps H

| MLA/IHA R A4 l
[ Y SLBR A AT |

L ATTENTION -
| 16. WORK HISTORY H/& J
I 16. WORK HISTORY BE ||
ﬂo LIST OF JOBS YOU HAVE HELD (STARTING FROM CURRENT JOB CHRONOLOGICALLY). H
IF ADDITIONAL SPACE 1S REQUIRED, USE SEPARATE SHEET OF PAPER FOLLOWING THE BELOW INFORMATION FORMAT.

_ UIRED Please specify MLA(MLC), IHA, MA(MC) ]
JOB TITLE (IF USFJ REQ . B O IR - MLAGILC), THA, MAQMC) 2043 2 Zi# < 72 X1 H

[ | OH
&

 Application forms JBREEE K : ]
. PERSONAL HISTORY STATEMENT % (USFJ FORM 196aEJ, 20260415) |

H NEW URL : https:/lwww.mcipac.marines.mil/Staff-and-Sections/Principal-Staff/Civilian-Human-Resources- H
% Office/#In-employment-unit B

| Forms may be found at the link or QR code s Mission |
. above. If you are unable to open the file, please  ContactUs ]
. save it to your desktop. |

LRIV FREIE QRJ_PfJ\‘:D/f@VD_P—C‘”%ij_ s Okinawa Vacancy Announcements ‘\
27 ANEEERITEVMESIE, TRY by TITRELT |
MNEBFRWLTT L. I Supporting Documents I }

T Application Form BEEIXI5 5 |
How to apply 2 5% :

(D Hard copy submission (/BB &#) A
Hard copy application package(s) are accepted at drop box located at Camp Foster,

Bldg#495. &
EEBEEEZREINSGAIX. Fv T T+ RXA—Building 495 [CREBESN TV IEEERERT ;

@ Email submissions (* —/L#H) ]
Submit to mcipac_chro_jn_empl@usmc.mil J
ERA—LT7 FLRIZIRE +

1) Email subject must contain position title and Vacancy Announcement (VA) number. i

A—JLD (Subject) H& IZIXEET DHER EERELBESZRHLTTELY, i
2) Submission is limited to 3 PDF files including resume and attachments. y
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Due to network instability, we recommend to submlt hard copy.
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Note (GEEZEIR)

- Application with required documents must be submitted to LN Employment Unit, CHRO no
later-than 16:30 of the announcement closing date for either hard copy or email. Incomplete
applications and application packages missing required document will not be processed.

T ANEEBIIFEYI A O 16 : 30 £ TIZ

HELTTFEW, MDD 5 EFHIIZ T oNEEA

NS MLC/THA JE AR (A — U2 L D5 S [RAR)

- Applications are subject to screening prior to referrals and only individuals selected for
interview will be contacted. Your application package will not be returned once submitted.

EEEZD L. BWEEZEDHIZ

TERBLEY, RESIEREE

HORAIW-LFEEA,

- For more information: LN Employment Unit, phone: 645-3370/098-970-3370 or email to:
mcipac_chro _jn_empl@usmc.mil

HEEEIEXMC/IHA ER#% (645-3370/098-970-3370) X% A —JL mcipac_chro_jn_empl@usmc.mil

FTITERT S,

Please see the below for the English Language Proficiency Level (LPL) required of the position:

LANGUAGE PROFICIENCY LEVEL (LPL)

FEFRESI AR

B THREENB LPLL AR TEREZIETI L,

TOEFL (PBT) | TOEFL (CBT) | TOEFL (iBT) EIKEN
LPL TOEIC ALCPT Paper Based Computer Internet CASEC Sk
Test Based Test Based Test R
4 — Exceptional - - - -
B ORE S A TS 7 860 ~ 990 NA 600 250 100 NA 1st
3 — Fluent
Wb 1 D AEE ) A B2 730~ 859 90 ~100 550 ~ 599 210~ 249 80~ 99 870 Pre-1st
2 — Average - - - - - -
THEE N % 5 7 550~ 729 75~ 89 460 ~ 549 140~ 209 50~ 79 560~ 869 | 2nd
1 - Elementary - o o - o - )
W AR BE ) % B 2 400 ~ 549 65~ 74 430~ 459 120~ 139 40~ 49 475~ 559 | Pre-2nd
Pre-1 —Minimal
ENBORE S & B 5 350 ~ 399 40~ 64 NA NA NA NA 3rd
0 — No language proficiency
FETRR AR EI RN
2016 F£2 A 8 HUBI L Wikt EAR SN TWL 5 MLC/IHATEZEE T, 2016 F£2 A 8 HUARIICHKITI N7/=  EPT (English

Proficiency Tests) FERIER Z BFHDH L. T OHBEROBFRL NUNFLPL L NLE L TERINE T,

For current MLC/IHA employees who have been continuously employed since before 8 February 2016 and possess
EPT test (English Proficiency Tests) result dated prior to 8 February 2016, the attained level will be “grandfathered”
and honored as the employee’s current LPL.
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i Vacancy Announcement No. (Z2Jf I~ & 5): 82-26 i
H Position Title: Housekeeping Manager, #0086, BWT-1, Grade-4, LPL-2 H

MLA F/T Permanent Number of position(s): 1 | Location: Camp Courtney
. Organization: MCB, Camp S. D. Butler, Camp Services Office, Camp Courtney ]
o Area of consideration Z£E#[H: Closing date: (#2HH#AMR) -
ﬂ% Okinawa Wide _ _ H
ﬂ"o (MLA/ IHAs employed in Okinawa) 5 Jun 2026 H
I HRBRENICTER SN TWS 4L MLC/IHA RE%8 i

W Summary of duties: H
‘T’ Maintains and manages the Centralized Billeting Program inventory for all billeting facilities at the H
ﬂ% Camp/Station to which assigned by means of an automated data processing system and performs H
periodic inventory checks to verify accuracy of records. Responsible for bar code identification of all
furniture. Processes requests to: Turns in or redistributes excess items. Repairs broken/damaged
Uoo items. Disposes of unserviceable items. Orders replacement items. Maintains and manages supply H
Uoo accounts for all billeting facilities at the Camp/Station to which assigned by means of established H
Uoo supply procedures. Determines utilization rates. Establishes reorder levels. Processes requisitions, H
LLO picks up and distributes supplies as needed. Maintains cost data for budget and accounting H
l purposes. Processes maintenance work requests for all billeting facilities at the Camp/Station to |
[ which assigned in accordance with existing billeting and maintenance orders. Verifies necessity and ]\
U scope of requested maintenance. Prepares work requests with proper documentation. Assigns work H
‘T request number and maintains work request log. Verifies satisfactory completion of requested work. H
‘T’ Coordinates cyclic and self help maintenance programs through timely dissemination of information, H
‘T’ requisition of supplies and materials, and scheduling of necessary training. Prepares forms necessary H
- to recoup cost of damage to facilities and/or equipment caused by tenant neglect etc. -
Qualification Requirements &#4/4: o
1. Forklift operation preferred. :
2. Prefer to have 2 year work experience as a Housekeeping Manager. a
3. Must be able to communicate in English (LPL-2 or above) and Japanese (speak, read and
write).
4. Must have basic computer skills (MS Word, Outlook, Excel, MS teams, and Power Point). pl
5. Must have experience in clerical and administrative work. J
6. Must have working knowledge of military organizations and terminology for both US and J
Japanese. )

Work Schedule : 07:30 -16:30, Mon — Fri, 40 hours a week pl

Required documents/#2HH &4 - -
1. Personal History Statement J& /£ (USF]J FORM 196aE], 20260415) -
2. Copy of English Proficiency Test: 5:3E6E /] & RiE 3 A EMHD 2 — ' — i
3. Copies of the required certificate/license. %2 & SN 5 &GS o v — -
E: U EOFEROAZRHLTILESW .




