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                                                IN REPLY REFER TO:



1300



CO


25 Jun 13
From:  Commanding Officer, UNIT
To:    Rank First M. Last EDPInumber/XXXX USMC
Subj: 

DESIGNATION AS VICTIM WITNESS ASSISTANCE COORDINATOR 

Ref:  
(a) MCO 5800.14
1.  Per the reference, you are hereby appointed as the Victim Witness Assistance Coordinator of UNIT.  

2.  You will thoroughly familiarize yourself with your duties as outlined in the reference.

3.  This letter supersedes all previous letters of appointment and will remain in effect until your transfer from this unit or until properly relieved.

4.  You are directed to retain a copy of this letter in your unit Victim and Witness Assistance Coordinator binder and provide a copy to the installation Victim and Witness Liaison Officer.


I. M. CO

FIRST ENDORSEMENT

From:  Rank First M. Last EDPInumber/XXXX USMC
To:    Commanding Officer, UNIT
1.  I acknowledge that I have been appointed as the Victim and Witness Assistance Coordinator.  My duty address is ADDRESS.  My duty phone is PHONE NUMBER.  I have read and understand the reference and will carry out my duties accordingly.

                                 I. M. VWAC

