


What action would you like to
complete?

Q Create a Plan

‘ Create a Progress Review

Q Create an Annual Appraisal




Beginning of Appraisal Cycle

» |nitiate a new performance plan

= |ncludes a maximum of ten performance elements and related
performance standards

= Two approaches to creating a performance plan:

= Employee create the plan; or

= Create the plan for your employee.
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= Go to hitps://compo.dcpds.cpms.osd.mil/ (MYBiz+)
= Use CAC card to log in.
= Select Certificate and click ok

= Click accept on the Privacy Statement




Welcome, The information is current as of 16-Oct-2018

W Provide Feedback

BTN 4@

Manage Key Services y# Gross Pay
MyPerformance Net Pay
Request Employment Verification Pay Period End Date

Civihian Career Report
Update Contact Information
Update Professional Development

SF50 Personnel Action

W

» Select My Performance

=» Can be found under key services




MyPerformance Main Page  Provide Gues! Feedback My Joumnal
Employee

MyPerformance Main Page

Need Hap?
Warning: This application is designed for sensitive unclassified personnel information only. Do NOT enter classified information in this system. Unauthorized release of classified
information is a violation of law and may lead to prosecution,

From the Main Page, you can creale, update and view your Performance Pians; view and pant part or an entre pian afer It is created; and Wack he statss of 3 plan. You can aiso search for compisted plans by selecting the “Show Compieted Plans/Apprasals” ink located a1 the bottom of this page

To create a Performance Plan To compiete other actions described above
+ Select ‘Choose a Plan Type' « Select an option rom e Action column
+ Select Apprasal Plan Type

+ Selact he 'Go’ button
+ Select the 'Go” bulion

Important: To become {amikar with the columns, sekect he ‘Need Heip? ink
Appraisals of Employee L NAME, F NAME

Cooste Now Plon DoD Perarmance Management Apprasal Program
Defense Chvillan Intefigence Persoanel System
— — Nationat Guard (Title 32)
RecordsDispiayed 10v | Z W kv W EOP Performance Management Apgraisal Program
Employee Name - Current Owner - Rating Official Name - Appraisal Year - Appraisal ID - Plan Approval Date - Type ©  Plan Status Current Status, Action
No results found v Go

Defense Cwilian Inteligence Personnel System
National Guard (Title 32)
) Show Completed PlansiAppraisals EOF Ferformance Management Appraisal Program

Select the link to search for compieted pians

= Click the drop down menu under Create a New Plan

= Select DoD Performance Management Appraisal Program
= Click Go




Create Performance Plan
Cancel and Beturn to Main Page

Need Help?

Employee Information

‘I Employee Name  Two, Employee

Setup Detalls

* Indicates required field

Click to go to step 1 > I Build New Plan I

& TIP The Appraisal Period Start Date represents the start of the employee’s performance evaluation period under this plan. Please review and change this date, if
necessary.

* Appraisal Type | Annual Appraisal - DoD V|

" Appraisal Pencd Start Date | 01-Apr-2016 | U

* Appraisal Period End Date  [31-Mar-2017 |

Appraisal Effective Date  |01-Jun-2017 | [

* Rating Official Name  Rater, The Q@
* Higher Level Reviewer Name  Reviewer, Higher Level | O

= Review for accuracy

= Make changes, if necessary

= Click Build a new plan



o=

Step 1: Plan Details Step 2: Mission Goals  Step 3: Performance Elements and Standards Slopl:ApptwdsmdAcknwﬂmem

- Choose an Action -
Change Rating Official or Higher Level Reviewer

| Employee Information Available on every tab §:::';:;3,§;';"°ve°

' Employee Name  Two, Employee Return to Main Page
Show Employee Details

This screen allows you to view and change the details of your employee's performance plan

Step 1. Plan Details

+ Verify the appraisal dates and higher level reviewer name is correct, and, if applicable, make the necessary changes
+ Salect Save and Continue button at the bottom right comer to move to Step 2' Mission Goals

TIP: Choose an Action — located at the top right comer — allows for selection of other actions throughout the performance cycle.

For additional guidance, select Need Help?

* Appraisal Type |Annual Appraisal - DoD v | Performance Plan Approval Date
™2 Plan Last Modified Date
> N e -, |
Appraisal Period Start Date  (01-Apr-2016 | 929 Created By  Rater, The
* Appraisal Period End Date  |31-Mar-2017 B

* Appreisal Effective Date |01-Jun-2017 B

Rating Official Name  Rater, The
Higher Level Reviewsr  Reviewer, Higher Level

Save and Continue I

= Review for accuracy

=» Click Save and Continve

= Go to step 2: Mission Goals



Step 1. Plan Detads  Step 2: Mission Goals  Step 3 Performance Elements and Standards Step 4 Approvals and Acknowledgments

Choose an Achion

Employee Information

Employes Name  Two, Employee
Show Employee Detals

DoD Core Values: Leadership, Professionalism, and Technical Knowledge through dedication to duty, Integrity, ethics, honor, courage, and loyalty.

Thes screen allows you to enter your employee’s Component organuzational values  mess.on staterments or goals whech apply 1o thes performance dlements and standards

Step 27 Mission Goals

Enter your Componant's arganizational values, mission statemant, or goals directly in the taxt box or copy and paste from another document
Select Seve and Continue Dutton ot the Dotiom nght cormer o move 10 Step 3 Performanke Llements and Standards
« Select Save and Go Back bution at the bottom night comer 10 g back to Step 1: Plan Details

For additonal gudance, select Need Help?

To provide accurate, relevant, and useabie all-source inteligence and services to the Manne Corps, Operating Forces, and the inteligence
Communty n support of the Nabonal Secunty strategy
- Focus Our Mission and Enterprise Activities 10 enable MCIA (o meet the Intelligence needs of our Customers

Prowide Analysis that is Preeminent and Supports Mission Accomplshment

Algn Resources and Develop Sustanment Plan 1o support MCIA 2013 and Beyond <

L 8 1400 chawachors I Sped Check I Counter 462

Save and Go Back | Save and

= Enter Mission Goals in Text box

=» Click Save and Continve

= Go to step 3: Performance Elements and Standards
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Screen shot 1-Click Add Performance element
Screen Shot 2-Add Element title and one element

Click Save or Save and add another Performance element

Add another performance element or Go to step 4: Approvals and Acknowledgements






